


Through Christ We Learn All. ..

Dear Parents of St. Paul,

We are extremely excited about the beginning of this year and the accreditation report that we received. It
is our hope that you were able to access the wonderful evaluation summary from the Florida Catholic
Conference, located on our website. What a wonderful beginning this year will be for the children of St.
Paul Parish. We thank each and every one of you for your continued support of this school. There is
something very special that happens here and it would be very difficult to duplicate the spirit of what St.
Paul Catholic School offers. The classrooms are prepared and the teachers are excited for the year to
begin. They have been engaged in summer workshops, seminars, pilot programs and Notre Dame
University on curriculum. We need the one element that makes all of this possible: your children. | truly
feel that our Lord certainly has had His hand in bringing us all together. Let us continue to serve you in the
spirit that it takes all of us to bring to fruition this school’'s goal of faith for our children and a strong belief in
who we are as Catholic families.

When | look at what has been accomplished and nurtured over the last few years, | see wonderful things
happening for our children. The history and traditions established for this school are very much
appreciated by the greater community and our parish. We are a parish school and add to the ministry of
the church in what we do for our families. We want to instill in each child their unique characteristic as
children of God. Itis a sense of collaboration that will allow us to succeed with cooperating in that design.
May the Lord bless us in our work for your children. We will continue with our “See Christ in Every Body”
emphasis from last year. Last year as children came to my office to share what they had witnessed, the
spirit of grace was evidenced in their watching out for other children who had done great things and little
things but all mattered. They were so willing to give of themselves for their classmates. Let's continue this
at school and in our homes. Let me hear of special things that your children do that were motivated by
their concern and love.

It is an honor for each of us to be here at St. Paul Catholic School We continue to ask for your prayers
and your support as we embark on a wonderful mission: to serve our Lord through his children. Welcome
to our school year 2009-2010.

Blessings,

Louise S. West
Principal
Cell # 390 0742

*New additions to this year’s handbook will be in bold print.
3121 Hyde Park Road  Pensacola, Florida 32503

850-436-6435 Fax: 850-436-6437
www.stpaulcatholic.net




MISSION STATEMENT

St Paul Catholic School delivers a distinctively Catholic
formation of children through excellence in education
faithfully guided by the Magisterium of the Church.

Belief Statements

The faculty and staff of St. Paul Catholic School believe that a Catholic education aids the
parents in every aspect of the development and training of their children. St. Paul Catholic
School has, as its specific duty, the complete formation of its students through spiritual,
intellectual, social, aesthetic, emotional, and physical endeavors. This integration of faith and
life is part of a life-long process of conversion, until the student becomes what God wishes
him/her to be.

e We believe in providing a religiously oriented program in which the student learns the
meaning and value of all God’s creation.

e We believe in instilling within the students a desire to reach their potential by aiding
them in the development of all natural faculties and spiritual, physical, intellectual,
moral, and social powers.

e We believe in guiding each student with regard to their individual goals and
commitment to share Christ’s life, love, and truth with those near and far.

e We believe in striving to develop an attitude of self-discipline.
e We believe in stressing the importance of cooperative communal effort whereby
students, parents, priests, faculty, and administration work together in creating and

preserving a Catholic environment.

e We believe in maintaining an atmosphere wherein students can learn by precept,
example, and practice.

ACCREDITATION

St. Paul Catholic School is accredited by the Florida Catholic Conference. Teachers hired by the school
meet the requirements of the State of Florida Department of Education and the Department of Education
for the Diocese of Pensacola-Tallahassee.



ACADEMIC EVALUATIONS

The school year is divided into two semesters, each semester into two quarters. Progress is evaluated at
the end of each quarter. The Report Card for the first three quarters is to be signed by a parent or guard-

ian and returned to school promptly. The final Report Card is available for pickup as announced in the
newsletter if all fines, fees, and tuition are paid in full.

Report Cards will not be distributed to individuals prior to the established general distribution date. Grades
are based on written tests, quizzes, oral and written projects, class participation, and homework. The
grading scale is listed on the Report Card. Kindergarten, Primary, Intermediate, and Middle School
Report Cards are designed to address the needs of that particular grade level.

The following grading key is used for Kindergarten:

-- NOT ASSESSED this nine weeks

X INTRODUCED/NOT READY FOR ASSESSMENT this nine weeks

¢ NOT EVIDENT - The student has not demonstrated an understanding of the
skills, concepts, or behaviors taught this nine weeks

4 DEVELOPING The student is working toward an understanding of the skills, concepts, or
behaviors, taught this nine weeks.
+ CONSISTENTLY DISPLAYED The student is independently and successfully applying

the skills, concepts or behaviors taught this nine weeks.

The following Achievement Code is used for Grades 1 and 2:

E Excellent
G+/G Good
S+/S  Satisfactory
N Needs improvement
P Poor

The following grading scale is used for Grades 3 through 8:

A 94-100% C 75-79%

B+ 90-93% D 65-74%

B 85-89% F Below 65%
C+ 80-84%

At the end of the year, a final average is given for each student based on the four-quarter marks.
The mid-year and final exam marks are also averaged in the final grade for those students who
take them. In computing the final grade, each quarter grade bears twice the weight of a semester
exam. Final averages for the year are computed using grade points.

A 4.0 C+ 25
B+ 3.5 C 20
B 3.0 D 1.0

F 0

Each letter grade represents quality of work done by the student. An explanation of each grade follows:
A (Superior):

1. Scholarship -Exceeding expectations of the instructor.

2. Initiative -Contributes beyond the assignment and shows resourcefulness.

3. Attitude -Positive benefit to class.

4. Cooperation -Motivating all group activities.

5. Individual Improvement -Consistent growth and progress.

B (Above Average):



1. Scholarship -Accurate and complete.

2. Initiative -Stimulating some desirable achievements.
3. Attitude -Proper and beneficial.

4. Cooperation -Effective in group work.

5. Individual Improvement -Actual and noticeable.

C (Average):

1. Scholarship -Usually meets assignments.

2. Initiative -Some self-direction shown.

3. Attitude -Generally contributes to classroom atmosphere.
4. Cooperation -Usually effective in group work.

5. Individual Improvement -Showing signs of progress.

D (Below Average):

1. Scholarship -Not meeting assignments.

2. Initiative -Uncertain, not usually shown.

3. Attitude -Not objectionable, usually indifferent.
4. Cooperation -Passive or of little effect.

5. Individual Improvement -Slight or not evident.

F (Failing):

A failing grade is the result of noticeable deficiencies in areas of scholarship, initiative, attitude,
cooperation, and individual improvement. | or W can be used to indicate a mark being withheld for a

reasonable time pending completion of assignment.

| ACADEMICS |

CURRICULUM

Kindergarten Primary Intermediate
Religion Religion Religion
Language Arts Reading/Phonics Reading
Mathematics Mathematics English

Social Studies Social Studies Spelling
Science Handwriting English Mathematics
Music Science Science
Computer Science Spelling Social Studies
Physical Education Music Art

Art Computer Science Music

Media Center Media Center Computer Science

Physical Education
Art

Physical Education
Media Center

Middle School

Religion
Language Arts
Mathematics
Science

Social Studies

Art

Physical Education
Music

Computer Science
Media Center
World Cultures



Accelerated Reader Program

The Accelerated Reader Program is available to students in grades 2-8. After completing a book, students
may take a computerized test and accumulate points during the semester. Students may use their points to
purchase items at the end of each quarter. Students earning the most Accelerated Reader points are
acknowledged at the end of each quarter, and gift certificates are awarded at the end of each semester to those
students who have earned the most points.

ACCIDENTS

In cases of minor abrasions, the injury will be washed with soap and water. For other minor injuries, ice may be
applied. In cases of more serious mishaps, children will be taken to the office and parents will be notified.
School law prohibits the use of first aid equipment and medicine given orally.

ADMISSIONS POLICY

An essential criterion for admission to St. Paul Catholic School is the informed acceptance by the student and
parents of the fact that the school is Catholic in philosophy and practice. All students must participate in the
religious education courses offered for their grade level, participate in the worshipping community while in
school, and agree to act in a manner consistent with Christian values. Parents/guardians are expected to
cooperate with all administrative and educational policies of the school. Parents/guardians who do not fully
cooperate and/or who are disruptive in their actions to such may be asked to withdraw their children from
school.

St. Paul Catholic School respects the dignity of all students. It does not discriminate on the basis of race,
nationality, ethnic origin or sex, as required by the terms of Title IX of the Education Act of 1972, Public Law
92-318 (as amended by Public Law 93-568).

St Paul Catholic School uses a waiting pool to fill student openings. Admission to St. Paul Catholic School is
based on the following considerations. Our class enrollment is limited to:

30 Students in grades 6-8 28 Students in grades 3-5 25 Students in grades K-2
18 Students in the VPK Program
Admission priority will be as follows:

Currently enrolled students who have met the previous years' financial obligations;

Siblings of currently enrolled students dependent on available classroom space;

Children of registered, contributing and participating members of St. Paul Catholic Parish based

on length of time in parish;

4. Children of families registered in another Catholic parish that does not have a school for a specific
age.

5. Non-Catholics who qualify and agree to conform to the school's religious instruction and policies.

wnh =

In order to be eligible for Kindergarten, a child must be five years old by September 1. Documentation
necessary for registration includes:

1. Birth Certificate;
2. Baptismal Certificate;
3. Immunization Records / Physical Examination Report.

Acceptance of students for admission or re-admission will be judged individually and on the basis of past
academic records, citizenship, and behavior, as well as individual circumstances. Admission may be denied
individuals for any reason deemed appropriate by school or parish authorities, including but not limited to the
following:



BICYCLES

Students riding bicycles to and from school should comply with Florida State Law regarding the use of
helmets. Bicycles are to be walked while on school property and are to be placed in the bicycle rack and
locked. The school is not responsible for stolen or damaged bicycles. It is the responsibility of the child to
lock up his/her bike.

BOOKS

St. Paul Catholic School rents the textbooks to students. As the books are owned by St. Paul Catholic
School, students are expected to treat the books with care. A fine will be assessed for any damaged
book(s). Book covers are to be removable (no contact paper) and kept on books to preserve them. Stu-
dents use the books for one year and return them to the school in May. Textbooks are updated on a 5
year cycle.

BOOK FAIR

Each year the school sponsors two Scholastic Book Fairs for the convenience of the school community to
purchase reading material, one in the fall and one in the spring.

CALENDAR

St. Paul Catholic School follows the calendar outlined by the Diocese of Pensacola-Tallahassee. It will be
observed throughout the school year unless parents are notified of a change in the monthly newsletter or
by official means. The most accurate and up to date calendar for St. Paul School is located on our web
site www.stpaulcatholicschool.net. Information in the monthly newsletter supercedes any previously
published dates or information.

CASUAL DRESS DAYS/ DRESS UP DAYS/ BIRTHDAYS

There are occasions during the school year in which your child may participate in dressing out of uniform.
You will be notified in advance to these days. These days may include their birthday, service days, and
special school sponsored activities.

Students who wish to participate in the privilege of dressing out of uniform may wear b/ue jeans or their
P.E. shorts and an appropriate casual shirt. Any other clothing choice is not permitted.

Inappropriate casual clothing includes the following:

Oversized, baggy clothing

Tight, orimmodest jeans including hip-hugger jeans, or low-rise jeans.

Capri’s or shorts, other than uniform shorts.

Girls tops may not be backless, low cut, have spaghetti straps, or be immodest in any way.
Shirts with writing that is inappropriate or that advertises a product inappropriate for
school-aged children such as cigarettes, alcohol, eating establishments or rock bands.
Hats or other accessories that are distracting to the academic atmosphere

Jewelry or purses, other than that allowed on regular uniform days.

High heels, clogs, platform shoes, crocs, sandals, slippers, heelies or flip-flop type shoes.

All clothing should be marked with child’s name.

P00 oO
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DRESS UP DAYS

Attire for special events will be preceded by a letter or e-mail form the school stating the proper attire for that
day. Be sure to ask your student for these letters of instruction. You can expect these notes home in a timely
manner prior to our sports banquet, Christmas Cantata, individual picture day, kindergarten celebration and
g" grade graduation. Jeans are not allowed on dress up days or picture day. *Parents are responsible for
ensuring that students are PROPERLY attired. Since it is impossible to identify in advance all possible
deviations from acceptable dress and grooming, the Administration reserves the right to determine what
is acceptable. In all cases, the decision of the principal will be final. If students arrive at school not
properly attired, parents will be called to correct the situation.

CATHOLIC YOUTH SPORTS LEAGUE (C.Y.S.L.)

An organized sports program is offered by the parish Sports Association through the Catholic Youth Sports
League. The main function of the Sports Association is to promote and coordinate sports activities for children
attending St. Paul Catholic School and St. Paul Religious Education programs. The sports offered include
football, tennis, girl's volleyball and softball, basketball, and track.. Information and dates for the specific
seasons are available to parents at the “Sneak a Peek” Day held in August each year.

Eligibility for Sports Participation:

Grades:

~Students must be passing a minimum of five classes each week during the semester with at least a C
average. (Math, Social Studies, English, Reading and Science) in all core subjects.

~A grade check will determine eligibility. Grade checks will occur each week during the season of sport on
Friday. This grads determines participation for the following weekend.

~Powerschool will be used to indicate those students who are receiving less than a C and a roster given to
the coach.

~If the student is ineligible for the next's week games, beginning with Saturday and ending with Friday,
students are required to attend all practices during this time. The student will attend the game dressed but
sit on the bench for the game.

~If a student received school discipline for an event at school that merits further discipline (in school
suspension or out of school suspension), a meeting will occur between parents, athletic director and
principal. Suspension from CYSL may also occur.

Attendance:

~A student must be in full attendance the day before or day of an event. A student must be in full
attendance for the complete day.

~Regular attendance and promptness at practice is a must. If a student is either late or absent, he/she
must notify the coach in advance and have a valid excuse upon return.

~The student can have no more than 5 absences during the sport’s season.

Behavior:

Students participating in athletic events must demonstrate the ability to conduct themselves in an
acceptable manner in the classroom, on the court/field, and during competition. Behavioral infractions
including, but not limited to, harassment, defiance, disrespect, insubordination, and/or actions deemed
unsafe may result in suspension from the sport for a defined period of time. Continued behavior infraction
may result in permanent exclusion from the team. The athletic director and the school administration will
make such determinations.

Behavior of Parents at Sporting Events:

Parents will sign the parent agreement and attend the training for parents before the particular sport begins
and a parent who displays inappropriate behavior to a child, coach, another parent, use of abusive
language, or displays inappropriate behavior will be asked to leave the game. If the behavior continues,
that parent will not be able to come to games.

Guidelines for Supportive Parents:

~emphasize improved performance rather than competition.
~decrease the pressure to win.
“believe that sport’s primary value is the opportunity for development of life long values and self respect
~understand the risks.
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CHAPERONE GUIDELINES

Parents are a vital part of our class field trips. Without the chaperones, it would be impossible to give our
students this wonderful opportunity. But we must remember, chaperones are on the field trips to ensure the
safety of all children. Please read the guidelines below before chaperoning any field trip.

o Fill out required forms completely for each field trip and return when requested. Provide copies of all
requested information.

e Attention must be given to students under your supervision at all times.

e Students must not be allowed to go to restrooms without a chaperone.

e Always be aware of the location of the teacher at all times. Cell phones can be used between
chaperones to keep each other aware of their location.

¢ Your vehicle should be filled with gas before arriving for the field trip.

¢ When driving students, there is no stopping for any reason except an emergency. If anything should
happen on an unscheduled stop, you would be held liable.

e Every child must be in a seatbelt. No child should be sitting up front unless it is your own child, and
they meet the weight and height requirements.

e Nocandy orgum

o Written directions to the field trip site will be provided and must be followed. If you should not arrive
on time, we would know the route you followed.

¢ If bus transportation is used, parent chaperones should be seated throughout the bus for supervision
purposes.***

e Chaperones are volunteers. All Volunteers must be fingerprinted and comply with diocesan policies.
Chaperone to Student ratio  Kindergarten - 4" grades ( 1 per 6 children.) 5n_gh grades ( 1 per 10)

CLASSROOMS

Homerooms are considered the "home" of the students at school. All are expected to share the responsi-
bility of keeping the room orderly, clean, and attractive. Great care is requested of all students in keeping
the desks neat and avoiding anything that would damage the furniture or equipment of the classroom.
Teachers are expected to have high standards in this regard.

The desks, books, and materials are assigned to students for their use. No student has the right to freely
use another person's assigned materials without permission. Students will be held responsible for any
damage done to books, desks, and all other school equipment entrusted to them.

CODE OF CONDUCT

Since the Catholic school is a unique educational institution, the spirit of Christ-like charity, respect for
authority, and mutual cooperation are essential to the learning situation. The Catholic school, as a Faith
Community, encourages an atmosphere conductive to learning not only academic skills, but also Catholic val-
ues.

The primary goal of St. Paul Catholic School is to provide a learning environment that fosters each student's
Christian development and academic excellence. We believe it is important to work with parents and to
encourage the development of responsible, respectful students. We support positive peer relationships, as
well as foster a positive teacher-student relationship. We stress the proper care of personal belongings and
our school facilities.

The immediate objective of the school discipline is to maintain effective learning conditions. The ultimate
objective is student growth in abilities, attitudes, and habits essential to acceptable and self-controlled
behavior. In order to accomplish this, heavy emphasis will be placed on techniques designed to instill in each
child a sense of individual responsibility for one's own actions.
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Students are expected to abide by the Code of Conduct of St. Paul Catholic School. Should infractions occur,
students will be held accountable for violations, and disciplinary measures will be taken.

CONDUCT GRADES

Your students report card will show a conduct scale. Conduct grades are given quarterly.

1. Consistently follows class and school rules.
2. Inconsistently follows class and school rules.
3. Does not follow class and school rules.

COMPUTER NETWORK: ACCEPTABLE USE POLICY

Electronic and information resources (e-mail, phone mail, telephones, fax machines, computers, intranet
and the internet) are provided for school business only, and all use of such equipment must comply with
applicable laws as well as the following guidelines.

St. Paul Catholic School uses filters and other technology to restrict access to Internet sites that it deems
inappropriate. For example, pornography, racism, and hate sites are inappropriate and unrelated to school
business. Individuals who intentionally access inappropriate sites are subject to disciplinary action, up to
and including suspension and expulsion.

Because of the continuous changes to the Internet, it is not possible to guarantee that all objectionable
content is filtered or blocked. Individuals encountering foul, improper, or offensive content while using
school computer resources should immediately notify a teacher or the Principal.

St. Paul Catholic School reserves the right to access, examine, and disclose e-mail, voice mail,
documents, files, or Internet usage; "with or without notice," where a demonstrated need is determined to
exist by the principal or her designee. Electronic information, including all e-mail, must be readable by
authorized personnel. Storage of electronic information on school resources in an encrypted format
unreadable by authorized school personnel is prohibited.

1. Users must respect the privacy of others; for example, users shall not intentionally seek
information on files, obtain copies of or modify files, or seek other data or passwords belonging
to others.

2. Users must respect the legal protection provided by copyright and license to programs and
data.

3. Users must respect the integrity of computing and network systems; for example, users shall

not intentionally develop programs that harass others or infiltrate a computer, computing
system or network, and/or damage or alter software components of a computer, computing
system, or network.

4, The network may not be used in any ways that violate applicable laws or regulations.

5. Use of the network and any attached network in a manner that precludes or significantly
hampers its use by others is not allowed.

6. Connections which create routing patterns that are inconsistent with the effective and shared
use of the network may not be established.

7. Unsolicited advertising is not acceptable. Advertising is permitted on some Web pages,
mailing lists, news groups, and similar environments if advertising is explicitly allowed in that
environment.

8. Users must not send threatening, foul, improper, or offensive messages or slurs which

might offend specific classifications of individuals including those belonging to certain
racial, sexual, age, religious, disabled, or national groups or backgrounds.

9. Users must not access Internet sites that contain written or graphic material that
denigrates or shows hostility, violence, or aversion toward an individual or group because
of race, color, religion, national origin, gender, sexual orientation, age, disability, or
veteran status.

10. Users must not send chain letters through e-mail.
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Much of what is expected when using the network is normally thought of as common courtesy. Each problem
that arises will be handled on an individual basis, but intentional misuse of the network as described above or
any other rude or irresponsible behavior in regard to using the computers or network could result in losing the
privilege of using the network for a period of time. The principal and the media specialist would determine this
time. Other forms of discipline could be warranted if the action committed is of a severe nature.

COMMUNICATIONS
stpaulcatholic.net

St Paul Catholic School's website is a wonderful way to answer many questions at the click of a button.
We hope you can help us become better stewards of the environment as we strive to become paperless.
The calendar is updated often. Lunch forms, Powerschool, Teacher links, and many other helpful items
can be found for you and your child. Please explore our wonderful site. A weekly “pink note” is sent every
Thursday. Bi-Monthly newsletters with calendars will be sent home with each student. The monthly
calendar is on the Webpage. Be sure to check often for updates.

Use of the telephone by students will be limited to emergencies only. Students must receive teacher per-
mission before using the telephone in the office. The office staff has the right to deny student use of the
telephone if it is not an emergency. Bringing forgotten items to school for a child is not considered
an emergency. Children will not be allowed to call home for missing assignments, sports uniforms
or to plan after school activities with another student.

CUSTODY ISSUES

It is the primary responsibility of single or divorced parents or legal guardians to notify the school about
custody issues upon entrance to St Paul Catholic School and any changes in child custody. This needs to
be provided by written notification of court proceedings.

DAILY SCHEDULE

7:30 a.m. School supervision begins. Students are not permitted to enter the school building until this
time. Students will be able to enter the classroom.

7:50 a.m. Opening exercises for the school day begin and students are to be in their respective
homerooms at this time. Students arriving after this time must obtain a tardy slip from the
school office in order to be admitted to the classroom. A parent must come into the school and
sign for the child who is tardy. If a student is tardy due to a dentist/doctor's appointment,
please present a note from the physician. Please make every effort not to schedule these
appointments during school hours. Parents can conduct school business in the front office.

For the safety of all children, we ask that parents do not come into the classroom with their
child(ren). All contacts with teachers should be made by calling the school office, as teachers
are required to supervise their classes at all times during the school day. Teachers are not
permitted to conference with parents before school unless an appointment has been made with
the parent and the teacher. Communication between parents and teachers is important, so
please do not hesitate to call the office. Every teacher has voice and e-mail communication.

7:50 a.m. School Day Begins
11:15a.m.-11:40 a.m. Lunch for grades 3-5
11:40 a.m.-11:55 a.m. Lunch for grades 6-8
12:00 p.m. - 12:20 p.m. Lunch for grades K-2
2:45p.m. Afternoon Dismissal
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DISCRIMINATION POLICY

It is the policy of St. Paul Catholic School to make every effort to provide an educational environment as well as
a work environment free from all forms of harassment. This policy applies to the actions of all faculty, staff, and
students at St. Paul Catholic School, as well as others who may be in a working relationship with the school. St.
Paul Catholic School is open to, respects, and takes very seriously the complaints brought under this policy.

Respect for the dignity and worth of each individual is a basic tenet of St. Paul Catholic School. Each individual
faculty, staff member, student, or others who are in a working relationship with the school, are entitled to
work/attend school and school-related events in an environment free from discriminatory practices, including
sexual and other forms of illegal harassment. All will be held to standards of conduct that ensure the school is
free from sexual and other forms of illegal harassment.

St. Paul Catholic School will neither tolerate sexual harassment, nor will it tolerate reprisals against any
employee, student or other person who makes a sexual harassment complaint. Any faculty or other staff
member who violates this policy will be subject to disciplinary action, including termination of employment. Any
supervisor of faculty member who receives a complaint of sexual harassment and fails to take corrective action
pursuant to this policy is also subject to disciplinary action, including termination of employment.

Students are expected to treat all persons, including each other, with respect and dignity. Accordingly, sexually

inappropriate behavior directed at faculty, staff, or other students will not be tolerated. Such behavior will result
in disciplinary action, up to and including exclusion from school.

Definition of Sexual Harassment - Student Relationships

Sexual harassment refers to sexually inappropriate behavior that is not welcome, that is personally offensive to
some, and/or fails to respect the rights of others. Harassment can be either conduct or communication.
Accordingly, sexually inappropriate behavior means inappropriate touching, gestures, and language of a sexual
nature directed at faculty, staff or other students. Sexual harassment also includes conduct or communication
that has the purpose or effect of substantially interfering with another student's education, or creating an
intimidating, hostile or offensive educational environment.

Examples of Sexual Harassment:

e sexual innuendoes

* jokes of a sexual nature

e sexual propositions

¢ sexually suggestive pictures or cartoons

« foul and obscene language, jokes or gestures
* unwanted and unnecessary physical contact
¢ unwelcome comments about appearance

¢ Parent/Teacher harassment

¢ Student to student harassment

Reporting Sexual Harassment

The principal will answer questions and disseminate information about the policy, investigate complaints, and
take appropriate corrective action. Any faculty or staff member, student, or other person in a working
relationship with St. Paul Catholic School, who feels that he or she has been a victim of sexual or other forms of
illegal harassment, should bring the matter to the immediate attention of the principal.
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The school will investigate all complaints of harassment in as prompt and confidential a manner as
possible and will take appropriate corrective action when warranted. Any faculty or staff member,
student, or other person in a working relationship with St. Paul Catholic School, who is determined to
have engaged in harassment in violation of this policy, will be subject to appropriate disciplinary action, up
fo and including termination of employment or exclusion from school.

Retaliation in any form against a person who exercises his or her right to make a complaint under this policy is
strictly prohibited, and will result in appropriate disciplinary action, up to and including termination of employment
or exclusion from school.

Saint Paul Catholic School provides training for its faculty and staff in the area of recognizing and dealing with
issues of sexual harassment. In addition, our school abides by the regulations regarding Inservice and
fingerprinting set forth by the Diocese of Pensacola-Tallahassee.

EARLY DISMISSAL OF INDIVIDUAL STUDENTS

Parents are urged to make children's doctor and dentist appointments outside school hours and on school
holidays. If it is necessary for any student to be dismissed earlier than the regular dismissal time for an
appointment, etc., a note of explanation/permission must be presented to the teacher and cleared through the
school office the moming of the early dismissal. Parents/guardians must sign out the student in the school
office. %A note from the Doctor’s or Dentist's office is required when returning student to school. * Our school
day ends at 2:45.

EXAMS

Students in grades 4-8 will take exams at the end of the first semester and the end of the second semester in
core subjects.

Exemptions from Exams

Exemption from a final exam is a privilege given to the Eighth-grade students. This is a privilege granted by
the Administration; therefore, it can also be revoked by the Administration. The exemption policy is as follows:

In order to be exempt from a final exam in a subject, the student must have an A-average for all 4 quarters. This
means that a student can have the combination of A for one quarter and an A for the other quarter giving you
combined A average. The student may also have a quarter average of an A and the other quarter average of a
B+ to achieve an A average for the semester.

For the purposes of exemptions, Language Arts components will be treated separately. Therefore, a student
may be exempt from Literature because s/he has an A average, but s’/he may not be exempt from Grammar
because s/he does not have an A average. Each component, Literature, Grammar, and Vocabulary will be
treated separately for the purpose of determining exemptions.

Students who receive a “2” or “3” in the conduct scale will not be exempt from any exams. Exemptions will be
posted on the Friday before the week of exams.

EXTENDED DAY PROGRAM

St. Paul Catholic School offers an after-school care program for students enrolled at St. Paul Catholic
School. This Extended Day program begins with the first day of school and continues every day except for
the last day preceding the Christmas holidays, and the last day of the school year. This program is
designed for working parents or those who need supervised care for their children after school. Under
caring supervision, children will be provided with a snack, followed by a homework study period. Other
activities include games, arts and crafts, recreation, and physical activities both indoors and outdoors.
Daily and weekly rates are available.
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FACTS Grant & Aid Assessment

St Paul Catholic School uses the services of FACTS Grant & Aid Assessment to assess the level of
financial need. This is done by an application process by which the family provides the needed information
so that their ability to contribute toward private school educational expenses is computed. SPCS attempts
to assist families whose ability to invest in private school education is less than their incurred costs. You
may apply online. The link to FACTS in located on our webpage.

FINANCIAL AID POLICY

Financial assistance is available through the Diocese of Pensacola-Tallahassee Education Foundation, Inc. and
through F.A.C.T.S. In order to receive assistance, an application, including a financial statement of the
parent/guardian (i.e., current year 1040 tax return), must be submitted to the school business office by April 15
prior to the beginning of the school year for which assistance is being requested.

Notification of approval is made in June of the school year for which assistance is applied.

FINANCE COUNCIL

The Finance Council is a standing committee of the School Advisory Council and is responsible for the
preparation and monitoring of the annual school budget and drafting a long-term financial plan for the
school. Members are appointed by the pastor and principal.

FAITH FORMATION

St. Paul Catholic School reflects the spirit of Catholic life and learning. St. Paul Catholic School offers students
a complete program of spiritual activities, including daily Religion instruction as a core subject. Catholic
doctrine is presented at each grade in a relevant and meaningful manner. Our Catholic faith is celebrated
through regular prayer services, the weekly celebration of the Eucharist, and Holy Day liturgies. Parents are
always welcome to join the school community in prayer.

All Students attending St Paul Catholic School, regardless of religious faith, must participate in our Religion
classes and activities according to Diocesan Policy. Recognizing the unique role of the Catholic School for
carrying out the educational mission of the church we welcome students of other faiths as well as Catholic
Students who express a desire for the Catholic Schools program and environment.

In all spiritual activities, the school recognizes that parents play the primary role in the moral and spiritual
training of the child. The example of the parents is the key factor for the spiritual development of the child. It
is expected that parents and children attend weekly Sunday Mass and participate in parish life.

FIELD TRIPS

Field trips are recognized as an integral part of a sound educational program, and provide a valuable ad-
dition to the classroom curriculum. Field Trips are part of your child’s education. If the child does not
attend, he is expected at school. Otherwise they will receive an absence for that day. They provide
students with experiences to expand their educational and cultural horizons. Participation in a school-
sponsored field trip is a privilege, not a right Parents may request that their child be allowed to
participate in a school-sponsored field trip by completing the Field Trip Permission Form. A signed and
dated permission slip is required for each field trip. Verbal permission or handwritten note by parent will
not be accepted. At such times, students are under the jurisdiction of the school and responsible to the
chaperones. All reasonable and prudent steps to safeguard the welfare of participating students shall
be taken.
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Only students enrolled in St. Paul Catholic School will be allowed to participate in class field trips.
Younger or older children may not accompany adult chaperones on the class trips. Chaperones must be
able to give their undivided attention to supervising class members All chaperones must be fingerprinted
and abide by diocesan policies. * Please see page 23 to review the “items not permitted in school” These
same items are not permitted on field trips.

When valid school bus transportation is not available and private vehicles are used, qualified volunteer
drivers over 21 years of age must have an annual/ form on file in the school office indicating that their
insurance policy complies with the requirements established by the Diocese. Every student in a car
must wear a seat belt. Students are not to be placed in seats where airbags are operational. Provide a
copy of driver’s license, car registration and disclosure page from your insurance company. These forms
are sent to the pastoral center.

Minimum insurance coverage required by the Diocese is:

1. Liability limit per person $100,000
2. Liability limit per occurrence $300,000
3. Property damage $ 50,000
4. Medical coverage minimum $ 1,000
FIRE AND TORNADO DRILLS

To ensure the orderly evacuation of occupants from the school building in time of emergency, school fire drills
are conducted on a regular basis. Fire drills are not announced. When the buzzer sounds, the building must
be cleared immediately. Specific directions are given at the beginning of the school year and are posted in
appropriate places. Silence is to be observed throughout the entire fire drill - in the classroom, halls, and on
school grounds. (See Appendix for map of designated escape routes.)

FUNERAL MASSES

If a student of the school dies, the whole school will attend the funeral Mass if it is celebrated at St. Paul
Church. If a parent or a sibling of a student dies, that student's class may be excused to attend the funeral Mass

if it is celebrated at St. Paul’s. If a staff or faculty member dies, the administration may close school for faculty
to attend the funeral Mass.

GUESTS/VISITORS

All parents, guests and visitors must sign in at the main office and receive a visitor pass that is to be worn during
the entire time that they are in the school. Students and faculty have been instructed to inform the office if they
observe anyone in the building who does not have a visitor pass. Visitors are also required to sign out and
return the pass to the office when they leave. Visitors/parents may not visit teachers or students during school
hours unless previously approved by the principal. Appointments/requests will be taken in the office and
relayed to the teachers involved. Meetings with teachers must be scheduled in advance.

HEALTH ISSUES

The school participates in health programs for schools and staff provided by the Escambia County Health
Department and Sacred Heart Hospital. St. Paul Catholic School utilizes the services of Sacred Heart and
Baptist Hospitals for Health Day and special needs. The school utilizes Escambia County Health Department
for record verification.

HOMEROOM PARENTS

This group is headed by the Homeroom Chairman and Homeroom Co-Chairman. Each grade has a head
Homeroom Parent and assistant head Homeroom Parent. The homeroom parents assist teachers as
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needed with parties or other projects. In addition, each grade is assigned a particular responsibility for
events at the school.

Being a homeroom parent involves time and close contact with the homeroom teacher, the principal, the
students, and organized PTA activities.
The responsibilities of a homeroom parent are:

1. To serve as an example of Catholic living to other homeroom parents as well as the
students and school community at large;

2. To assist the faculty and staff in the educational process of the children in the school, this
includes participation in all the various aspects of school life.

3. To provide a channel for communication between the teacher and the students’ homes.

These responsibilities can be manifested by coordinating classroom events and trips with the teacher,
telephoning students’ homes with information, attending meetings and contributing to discussions, and
making reservations and driving for field trips.

Activities are permitted and encouraged provided that they are informative, educational, enjoyable, and at
the same time enhance the academic program. Any class activity should first be discussed and planned
with the teacher and approved by the principal.

Parents and Volunteers will be provided with inservice classes on volunteering by the principal, preceding
their assignment. All volunteers must attend the diocesan abuse seminar, be fingerprinted and go through
a background check. There is a fee for this service which is to be paid for by the volunteer. Your
background check must be renewed every 5 years through the pastoral center. The office staff will notify
each person individually when it is time for renewal.

HOMEWORK GUIDELINES

Homework is an essential part of a good school program. This may include written assignments, study,
reading, and/or work on a long-term project. Assignments are purposefully given in order to reinforce the
concepts presented that day and to encourage growth in self-responsibility. Parental interest is important;
however, it is paramount that this interest be in a supervisory capacity only. Kindergarten and First Grade will
use a homework folder. Students in Grades Two through Eight use a specific homework agenda book
provided through St. Paul Catholic School. Please Note: With the exception of long-term projects, no homework
will be given over the weekend for neither the primary grades nor testing on Monday. Intermediate and Middle
school students may have homework assigned over the weekend and testing may take place on Monday. Time
allotments for homework are approximately:

30 minutes for Grades 1-2 30-45 minutes for Grade 3
45-60 minutes for Grades 4-5 60-90 minutes for Grades 6-8
There will be no homework given on evenings of PTA meetings, banquets or special events.

*Please see attendance note on page 6 that speaks of retrieving homework after an absence.

HONORS CRITERIA

Intermediate

St. Paul Catholic School uses the following system of Academic Honors for students in Grades 3, 4, 5. The
average is computed based on Core subjects.

HONORS: Principal's List -- All As, including Special subjects
A-B Honors - Only As or Bs in all subjects, including Special subjects

Conduct must be satisfactory in order for a student to be eligible for Principal’s List or A-B
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Honors.

Core subjects: Religion Special subjects: Art
English Computer Science
Mathematics Media Center
Science Music
Social Studies Physical Education
Reading
Spelling

Middle School

St. Paul Catholic School uses the following system of Academic Honors for students in Grades 6, 7, 8.
The academic average is computed based on Core and Special subjects.

HONORS: Principal's List -- All As, including Special subjects
A-B Honors - Only As or Bs in all subjects, including Special subjects

Conduct must be a 1 in order for a student to be eligible for Principal’s List or A-B Honors.

Core subjects: Religion Special subjects: Art
Language Arts Computer Science
Mathematics Media Center
Science Music
Social Studies Physical Education

o Science Fair, History Fair and Christmas Cantata are a few examples of programs that are required
functions for all middle school students.

HONOR CODE

Dishonesty of any nature is not permitted at St. Paul Catholic School. If a student is caught cheating on a
test, homework, or any other assignment, the student will receive the grade of 0. Students violating the
Honor Code will be immediately sent to the Principal’'s Office, and parents will be notified immediately.

Step One Offenses

These are offenses that are dealt with by the teacher within the classroom. Students are
given a warning.

Consequences for Step One Offenses are detailed in the rules of each classroom.

Step Two Offenses

Foul, abusive, or threatening language;

Destruction of school property (reimbursement is required);
Dishonesty; disrespect to another student, parent or staff member.
Violation of Honor Code OR Code of Conduct.

Bullying - Verbal or Physical

disrespect of personal space

~0o0CT ®
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g. Bringing non-permitted items to school (see page 23) including cell phones.

Consequences for Step Two Offenses involve a conference including the teacher, parent and student
to determine an appropriate punishment. Conduct Referral slip is issued to the student requiring
parent signature. Conduct Referrals must be returned to the Principal the following school day.

Step Three Offenses
a. Serious or repeated disrespect to persons in authority: faculty, staff, volunteers;
b. Disruptive, immoral, or indecent behavior;
c. Any words or actions dealing with drugs, alcohol, or weapons;
d. Any infractions deemed serious by the principal.
e. Inappropriate lunch behavior.

Consequences for Step Three Offenses involve a conference with the principal, teacher, parents, and student,
after which the student will be placed on probation with possible suspension or expulsion. The punishment will
be determined by the gravity of the offense and will be the decision of the principal.

Step Four Offenses

a. Anything that seriously jeopardizes the safety of another or one's own safety;
b. Seriously impeding the learning of others;
c. Serious and continued insubordination.

The consequences for a Step Four Offense include, but are not limited to, a conference with pastor, principal,
parents, and student. Punishment may include, but is not limited to, suspension or expulsion by the pastor
and principal.

Repeated acts, which indicate a pattern of non-compliance with the Code of Conduct, require serious action.
One such action may be to place the student on a Probationary Contract for a predetermined length of time.
The Contract requires the student to follow the Code of Conduct scrupulously. A conference with the parent,
student, principal, and teacher(s) involved will be held to ensure complete understanding of the conditions of
the Contract. If a subsequent serious infraction of the Code of Conduct should occur, the student will be asked
to withdraw from St. Paul Catholic School.

|. Saturday School

Saturday is an action that begins the process of consequences. Saturday School is done in 3 hour
increments with work for the student to complete.

Il. Suspension

The principal is empowered to suspend a student. While suspended from school, a student is not allowed to
attend class, attend, or participate in any school-sponsored activity. Any suspended student who, without the
permission of the principal, returns to school grounds may be recommended for expulsion.

A child on suspension may not practice or participate in the sports program.

A written record of the reason for the suspension, together with the date and the time of the parent conference,
will be kept in the student's file.

The Principal may decide that an In-School Suspension is appropriate. During an In-School Suspension, the
child will be placed in another classroom and not have any contact with his/her classmates. All assigned work
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must be completed.
The Principal shall determine the length and type of suspension.

Student will receive a grade of F on all class activities and tests for the time of his/her suspension. This will
constitute an unexcused absence.

lll. Expulsion

The term "expulsion” shall mean the permanent dismissal of a student from St. Paul Catholic School.
Expulsion is reserved for serious or repeated violations of those articles of behavior stated under
"Violations" which are determined by school Administration to be contrary to the best inferests of the

school and/or detrimental to the good name of the school. The decision for expulsion is reserved fto the
principal and the pastor.

CONFLICT RESOLUTION/ CHAIN OF COMMAND

To address an issue or concern, a parent or student must follow the procedure stated below, keeping in mind
that the issue must first be discussed with the person(s) most directly involved.

Step One: Classroom Teacher

Step Two: Principal

Step Three/Four: Pastor
ILLNESS

For the protection of your child, other students, faculty, and staff, your child will not be admitted to remain in
school if s/he displays any of the following symptoms:

temperature of 99.6 and above

intestinal distress

undiagnosed rash

eye or ear discharge

any type of non-treated communicable disease

A child is never sent home before a parent or guardian is contacted. Emergency Care cards are kept on file in
the office. Parents are asked to keep the school office informed of changes in information such as phone
number, doctor, or the person to be contacted when they are not at home. Communicable diseases should be
reported to the school office. Students are excluded for the following illnesses, but may be re-admitted after the
time.

Time Required Before Returning to School

Chicken Pox Exclude until 1 week after the eruption of the first crop of lesions and all lesions
have crusted

Pink Eye Exclude until under medical care and drainage from eyes has cleared

Fifth Disease No exclusion if rash is diagnosed by a doctor

Influenza 7 days or with the excuse of a doctor.
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Impetigo Exclude until under treatment, lesions are healing, and no new ones appear

Mononucleosis Exclude until under medical care and physician approves return
Mumps Exclude until swelling or other symptoms have disappeared
Head Lice Exclude until treated, nit free and confirmed by office.
Ringworm Exclude until under medical treatment

German Measles Exclude until 5" day after onset

Scarlet Fever Exclude until 24 hours after antibiotic treatment has begun
Strep Throat Exclude until 24 hours after antibiotic treatment has begun

All students must be free of fever for 24 hours prior to returning to school. No student should be sent to
school with a fever of 99.6 or above.

IMMUNIZATIONS

All students shall comply with State of Florida required Immunization and Health laws prior
fo admission.

All students enrolled in St. Paul Catholic School must have a Physical Examination report and a current
Florida Certificate of Immunization on file in the school office.

Proof that immunizations are current must be available when the student enters school. Failure to comply
with this directive will result in exclusion from classes. Parents must keep the office informed of all
updated immunizations.

INDIVIDUAL MEDICAL EMERGENCY PLANS

Individual emergency care plans for students with chronic illnesses such as diabetes, asthma, known food or
insect anaphylaxis, or hemophilia, should be submitted to the school by parents. These plans will be kept in the
main office. Teachers are made aware of pertinent medical conditions of students at scheduled inservices
during the school year.

ITEMS NOT PERMITTED IN SCHOOL

For the good of all, the following items are not permitted in the school building, on the grounds, or in the gym:

Aerosol containers
Calculators (unless required for mathematics)
Cellular phones/pagers

Personal electronic equijpment, game systems
Playground equipment (basketball, football)
Radios of any kind, ( ipods, mp3, etc)

¢ Drugs Rollerblades, Heelies

¢ Electronic games » Scooters

e Expensive jewelry + Skateboards

¢ Glass bottles/containers + Tape recorders , portable CD players

e Gum/Candy « Toys of any kind (i.e. Beanie Babies, virtual
e Hairdryers or curling irons pets, ipods, Pokemon, etc.)

¢ Hair spray/Makeup * Trading cards

e Large sums of money * Anything deemed unsafe by the Admin-
e Perfume/colognes istration

Pocket knives or weapons of any type.
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These itemns will be confiscated and a parent must retrieve them from the principal.
Ifitis necessary for your child to have a cell phone it must be turned in to the front ofiice in the morning and
collected at the end of the day.

LOST AND FOUND

Lost and found articles are stored in the office. Parents and students are encouraged to check the box when
looking for missing items. All school items (clothing, lunch boxes, etc.) should be clearly labeled. Unclaimed
items will be donated to a local charity at the end of each quarter.

LIBRARY/MEDIA CENTER RULES

Students have available to them the resources of the Media Center. The Center includes not only literary
resources but also a multimedia center. It is the responsibility of the students to return school library materials
on the date due and in the condition issued. Fines are assessed for late, damaged or lost books.

1. Books are checked out on a weekly basis. Books can be renewed.

2. Students are welcome to look at the magazines while in the Media Center during their library
time; however, magazines are to stay in the Center unless there is a special need for a magazine
for class research. A note from the teacher will be needed.

3. Computers and other equipment are to be treated properly in the Library Media Center.

4. Courteous and studious behavior is always expected in the Library Media Center.

LUNCH

Students must remain on campus during the lunch period. Children may bring lunch from home or order lunch
online through an independent lunch service to be delivered to the school. Parents will receive information to
create and access their account with Campus Cuisine, an online independent lunch service. Parents can
choose from a variety of vendors and make and pay for their child's lunch selections online. Selections may be
made in advance and canceled or changed up until 12 noon the day prior. The school office will not be
responsible for keeping track of children who have ordered lunch as this process is handled by Campus
Cuisine. The website to contact is www.campuscuisine.net.

Milk may be ordered and paid for on a yearly-basis only. Milk order forms are included in the "Back to School"
information packet or in the school office during the school year.

If it is necessary for a parent to bring a child's lunch to school, it is to be delivered to the office, not the
classroom.

LUNCH RECESS

During recess, weather permitting, children will go outside and will not be allowed to return to the building until
the recess period is over. They will be supervised by their teacher and/or teacher’s aide. Children should use
the restrooms before going outside. In the event of rain, children will remain in their classrooms.

LUNCH TIME BEHAVIOR

Staff members and/or teachers are responsible for the supervision of the students during lunch and recess.
Students are to show them the same respect that they have for their classroom teachers and each other. The
attitude and actions of the students while in the classroom and on the playground should reflect the quality
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Christian education that they receive both at school and at home. Courtesy and concern for others should be
the rule, not the exception.

It is vital that the students have a safe lunch/recess period, so the following rules have been established to
ensure the safety of the students:

Students shall be seated in an assigned seat during lunch.

Reasonable talking is permitted.

Proper table manners are required and must be maintained.

All students are responsible to clean up after themselves.

During outdoor recess, students may play in the field. Primary grades may use the enclosed

playground on assigned days.

e Soccer and kickball should be played on the field. Dangerous and rough activities, such as
tackle football, wrestling, and piggy-back riding, are not permitted.

e Absolutely no abusive behavior (fighting, kicking, pushing, etc.) will be tolerated. Disputes
will be settled by staff members. There are many options open to students in settling
arguments, but fighting is not one of them. Students may be suspended for fighting in class
or on the playground. No distinction is made as to "real" or "play" fighting.

e Physical or verbal bullying will not be tolerated.

e Students may not leave the playground without permission or supervision.

e Students who are injured while playing should report to one of the staff members. Student will be
taken to the office for treatment if necessary. As usual, parents will be notified of any injury that
may need further attention.

e In general, it is expected that the behavior and language of each child would reflect the Catholic

teachings and values that parents and teachers try to instill in all of the St. Paul Catholic

School children.

MANAGEMENT OF ASBESTOS INSULATION PRODUCTS

The Asbestos Hazard Emergency Response Act (AHERA) of 1986 requires that all schools be inspected to
determine if there are any building materials that contain asbestos. St. Paul Catholic School has complied with
AHERA by completing the following requirements:

1. Inspecting all facilities for both friable and non-friable asbestos-containing building materials.

2. Samples taken during the inspections of all materials suspected of containing asbestos, and the
samples were analyzed at an EPA-accredited laboratory.

3. A Management Plan, based upon the inspection report and laboratory findings, outlining
the

administration's intent in controlling and abating any asbestos-containing building materials.
The inspection results are available for review in the administrative office.

The Management Plan, maintenance and custodial actions required by the plan, and training of personnel are all
dedicated toward a serious and careful effort to always ensure that any potential health hazard from asbestos
is eliminated. Students, faculty and employees have, and will continue to have, a safe environment in which to
learn, teach, and work.

MATHCOUNTS

MathCounts is a national coaching and competition program designed to stimulate 6", 7" and 8" grade students'
interest and achievement in mathematics. Teachers and volunteers coach student "Mathletes" beginning each
fall and continuing until the locally scheduled competition. Students compete in teams and as individuals, with
winners progressing to state contests in March.
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MEDICAL EMERGENCIES

Parents are called for all medical emergencies, and are encouraged to take the child to a doctor or hospital for
immediate help. If necessary, emergency personnel (911) are called before parents are notified. If a child is
injured, parents will be notified according to the numbers listed on the Emergency Cards kept on file in the
office. It is absolutely essential that telephone numbers are kept current on the Emergency Cards.

MEDICATION

Should it be necessary for a child to receive prescription or non-prescription medicines during the school day,
the following regulations shall apply:

= A written consent form signed by the parent or legal guardian must be in the office before any
medication can be dispensed, non-prescription and/or prescription. (Verbal permission will not
be accepted.)

=  Prescription medication must be in the original container and have the pharmacy label indicating the
physician's name, child's name, and strength of the medication.

= Medication shall be given to the child listed on the label only and will be given in accordance with the
label instructions.

=  The only non-prescription medications that can be dispersed are Tylenol and Motrin (Ibuprofen and
acetaminophen)

= The dosage for non-prescription medicine shall not exceed the label instructions, unless prescribed
by a physician, for the particular age of the child.
= No child will be allowed to take medicine without supervision.

Children will not be allowed to have in their possession ANY medications, except an inhaler at the written re-
quest of the parent.

It is the parent's responsibility to apprise the teacher and office personnel of any medication a child is
taking.

PATS (GIFTED PROGRAM)

The Program for Academically Talented Students is provided by the Escambia County School System.
Students must be tested in order to be eligible for the program. Students must provide their own transportation
to and from the PATS center. PATS students are responsible for all material taught and homework from their
regular classes at St. Paul Catholic School. It is the student's responsibility to obtain the missed work from the
teacher or fellow students. Missed work is due the following school day. Students will report directly to their
P.AT.S. center. They will not come to St Paul School on that day. Parents are to contact St Paul school by
10a.m. via phone or e-mail to report the child’s absence in the PATS program for that day. If you remove your
child from PATS program for any length of time please notify the school office and the PATS office.

A student who participates in the P.A.T.S. program has proven their ability to be organized and responsible for
all class work and homework.
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PARENT/STUDENT/SCHOOL EVENTS

Throughout the school year there are many occasions where parents are invited to participate or observe events
at school. Some examples of these events are: Mass, Christmas Cantata, parent child luncheons, Science and
History Fair, and Sports banquet. Please take these opportunities to be with your children to see them interact
with their peers and mature in Christian development and academic excellence. During these events parents are
responsible for their children. Appropriate behavior is expected. All students need to exhibit Christ-like charity,
respect for authority and mutual cooperation.

Our Sports banquet is a sit down dinner with Christian guest speakers who come to mentor, share their faith, love
of children and the importance of team and peer interaction in their lives

PARENT TEACHER ASSOCIATION/ DEVELOPMENT COUNCIL

The PTA/ Development Council is a standing committee of the School Advisory Council and is responsible for
development and implementation of ancillary programs that enhance the welfare, education, and development
of St. Paul Catholic School students in home, school, church and the community. The organization also works
to contribute to the financial stability of the school. All parents are members of this organization. The Executive
Board members of the PTA /Development Council are elected by the parents of children enrolled in St. Paul
Catholic School.

PTA annual dues are set by the PTA executive board.
In particular, the PTA/ Development Council is responsible for public relations, alumni relations, and funding,
Members of the Council include the principal, and a School Advisory Council representative, as well as

appointed parents of students, staff, and/or other volunteers who support the efforts of the Council. Many fund
raising projects had the additional benefit of creating activities for parents to enjoy.

Members of the Development Council commit to a minimum term of two years. Regularly scheduled meetings
occur throughout the school year and some committees operate year round.

PARENT TEACHER CONFERENCES

Parent Teacher Conferences are scheduled by the administration and held at the end of the first quarter in
conjunction with the first quarter Report Card. Instructions outlining the procedure for scheduling a conference
to discuss the Report Card will be given to parents in October each year. In addition to this conference, parents
and/or teachers may request a conference at any time during the school year.

PESTICIDES

As part of St. Paul Catholic School's pest management program, pesticides are occasionally applied. If prior
notification is needed, please provide the school with your name, address and telephone number.

‘PINK NOTES”

The front office send’s out a weekly ‘pink note” via- email. This important form of communication note is a
friendly reminder of the upcoming events for the following week. The pink note is also posted on our
webpage.
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PLAYGROUND FACILITIES

The faculty and staff of St Paul Catholic School is very proud of the work done this summer by the men of
the parish and high school volunteers. Many hours were spent moving our “Big Toy” and making the
surface area safe for your child. The playground is available for use for student in Grades Pre-K through 2
during school hours under the supervision of the faculty of St Paul School. It is enclosed in a secured
fenced area and is off limits when students are not in school.

POWERSCHOOL

The Diocese of Pensacola-Tallahassee utilizes a grade book program called Powerschool. This
program is an excellent communication tool between teachers and parents. The program allows
parent to look at their student’s grades and attendance. Clicking on a teachers name will allow you
to send an e-mail to that teacher. Clicking on the quarterly grade will allow you to view all
assignments that make up that grade. Parents will be given a Username and a Password for each
student. These will be distributed on August 20, during our PTA curriculum information meeting.
To login to Powerschool is a simple process by going to the website
http://powerschool.ptdiocese.org

Type your user name EX: ABCDE and your password EX: 12345 and press enter. Note that
username and passwords are case sensitive.

Teachers update assignments and grade on a weekly basis. PreK and Kindergarten students do
not use the Powerschool program. It begins with grade 1. Any question concerning the
Powerschool program should be directed to the front office or can be e-mailed to
jonesk@stpaulcatholic.net.

PRAYER AND PLEDGE OF ALLEGIANCE

Prayer, both formal and informal, is an integral part of the school day. Students and teachers start the day
with prayer led by the student council, begin classes with a prayer, and pray together at other appropriate times.

Individual, private prayer is also encouraged throughout the day. Classes may spend time in Eucharistic
Adoration on Thursdays in the Church.

Students are to participate in the Pledge of Allegiance and the singing of the National Anthem during the
morning exercises. The Morning Exercises are conducted over the public address system by the Student
Council officers. Persons who are in the hall are to stand still and participate in the Morning Exercises. It
is the adult's responsibility to set the proper example in this behavior. The Angelus is recited daily at noon.

PRE-SCHOOL

St Paul has a 4 year old VPK program. These students will have a parent child handbook in addition to this
one that pertains directly to the program. An informative quarterly newsletter is also provided.

RAINY DAY DISMISSAL

The carline dismissal is the same for all days. The office will determine whether or not the students who
walk or ride bikes home from school should do so on rainy days. Florida weather changes quickly. School
is dismissed at 2:45, so the decision on the weather is made at 2:35. Students who walk or ride a bike will
call their parents at that time for a ride. Be sure that the office has accurate home and cell phone numbers
for quick contact. Students who walk or ride bikes need to have an established “back up “ plan with their
parents for inclement weather. See Appendix in the back of this Handbook.
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REGISTRATION

Returning Students

In-house registration for students presently attending St. Paul Catholic School will be held during the month
of January. A registration packet will be sent home with students whose financial accounts are current. This
procedure will be announced in the school newsletter. A non-refundable registration fee is required at
this time for each child being re-registered.

New Students

Waiting Pool Application deadlines will be announced in the parish bulletin. New students wishing to
enroll for the following school year must submit a Waiting Pool Application during the month of January.
These applicants will be placed in the waiting pool for consideration as positions become available. All
applications received after January 31 will be held for one year for possible consideration as positions
become available.

All parents of children not placed in the school during the school year for which they applied must re-
submit an application each January for consideration in the following school year. Waiting Pool Application
forms will not be held over from year to year.

RETENTION POLICY

It is highly recommended that a student in Grades 4-7 who fail a core subject attend summer school. If a
student fails in two or more core subjects, it is an automatic retention. Should a parent or guardian disagree
with the decision of the school administration regarding retention or promotion, a written explanation of the
action taken shall be filed with the school, and the child will not be permitted to re-enroll in the school.

Parents are encouraged to contact their child's teacher at the first sign of a student's difficulty in any academic
subject. The faculty involved and the school administration determine retention.

Teachers will notify parents through Power School, conferences, and report cards that (an) academic
problem(s) exist. Parents and teachers will work together in planning possible remedies to the problem.

Students will not be promoted or retained because of a parent request. St. Paul Catholic School deems this to

be a socially disadvantageous situation for students. Students in grades K-3 must have parent, teacher and
principal approval to be retained.

SACRAMENTAL PREPARATION PROGRAM

St. Paul Catholic School provides opportunities for students to prepare for and receive the Sacraments of
Holy Eucharist and Reconciliation within the Catholic community of prayer and worship. The Sacraments
of Reconciliation and Eucharist are ordinarily received in the Second Grade. Preparation for the celebra-
tion of these Sacraments is a joint effort of parents and the religious education staff. Periodic meetings
and activities are scheduled throughout the year.

SAFETY PATROL

Members of the Safety Patrol must be mature, responsible students. Students who demonstrate the
qualities necessary to ensure the safety of the school children may apply to the School Safety Patrol
Moderator.
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SCHOOL ADVISORY COUNCIL OF PARENTS (SAC)

SAC is an advisory board as established according to the guidelines set forth by the Diocese of Pensacola-
Tallahassee. The advisory council consists of the pastor, the principal, and parents of students or other
Parish members who shall be, to the extent possible, representative of the community the school serves.

The general nature of the business to be conducted by this Board is to act in an advisory capacity in the
implementation of Diocesan policy and in the promulgation of the local school procedures. This includes, but is
not limited to: reviewing the school budget, developing a 5/10 year financial plan and reflect on issues brought
to SAC through the parents.

Membership on SAC is by appointment of the pastor and principal. Members serve two-year terms, with a
two-member rotation each year. Meetings are conducted on a regular basis during the school year. Each
member represents a specific group or program in the school.

SCHOOL EMERGENCY CLOSING

In case of hazardous weather conditions (hurricane, tornado, etc.), the Diocesan elementary schools will
follow the decision of Escambia County concerning dismissal or cancellation of school. Announcements
will be made on the radio (WCOA 1370 AM) and TV stations (Channel 3). Personal calls will not be made
to parents by the office staff.

SCOUTS

Girl Scouts, Boy Scouts, and Cub Scouts are offered through the Parish organization. Boy Scouts include
students in Grades 6-8; Cub Scouts, Grades 1-5; Girl Scouts, Grades K-8. The Scout program emphasizes
community service, new experiences, and fun through badge work.

SERVICE COUNCIL

The Service Council is a standing committee of the School Advisory Council and is responsible for the
development and maintenance of Volunteers, Student Service, and project development. Members are
appointed by the pastor and principal.

SNACKS

When you are packing shacks for lunches, please send nutritional items. Your child’s health and well being are
very important to us. Snacks are permitted during the morning break in grades K-2 only. Water bottles are
permitted in grades 3-8.

"Sneak a Peek” Orientation DAY

"Sneak a Peek" Day is the Thursday prior to the opening of school. The date and time will be announced in
the school and parish bulletins. Please return all forms on this day. This special day is reserved so you can
meet your child’s teacher and bring in school supplies.

St. Paul Youth. St Paul Youth group is available for students in grade 6-12. It is a fun filled opportunity for
fellowship and faith sharing. The Middle school youth program includes dances, bingo, back to school bash and
service projects. The high school youth program is grades include oM12™, They meet every Tuesday evening at
7p.m.. T.N.T., Tuesday nights talks. The setting is roundtable teen talks. Service projects and game nights are
included. OTHER YOUTH PROGRAMS AVAILABLE AT ST. PAUL FOR 6-12 GRADERS ARE NFUSION FOR
GIRLS AND FRATERNUS FOR GUYS.
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STUDENT COUNCIL

Students in Grades 5-8 may be elected to serve a one-year term as a Student Council member. Elected
members serve from August to May. Elections are held in the fall of each school year. Student Council
uniforms mirrors the school uniform except for color.

Blue Polo Shirt
Khaki Shorts or Pants for Boys
Khaki Skort or Pants for Girls

Pants and Shorts and Skorts are available through Zoghby's Uniform Supply

STUDENT RECORDS

A cumulative record of each student is kept on file in the school office. The student record includes final

averages for grades from each year, test results, health records, any auxiliary information provided, a

nd

school entrance information. A student's record may be transferred to another school only with the ap-
propriate approval of the parent until such student is a legal adult. The Withdrawal from School Form
must be completed and submitted to the school office prior to records being sent. Parents can review

their child's records by making an appointment with the principal. The Cumulative folder is sent by mail

to

the next school of attendance after a formal request has been made by the school. That school is required

to send St Paul Catholic School a letter of receipt.

SUSPECTED CHILD ABUSE

State law requires designated persons in a supervisory role, having reason to believe that a child under
the age of eighteen years has had physical injury or injuries inflicted upon him or her by other than acci-
dental means, where the injury appears to have been caused as a result of physical or sexual abuse or
neglect by an adult, must report the matter promptly to the Department of Children and Families in the
county where the suspect injury occurred. Parents need not be notified of such a report.
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St Paul School Parent —Teacher Covenant

Because St. Paul Catholic School strives to be a faith community, parental cooperation and good parent-
teacher relations are essential. As a faith community our first instinct is to assume that each of us —
teachers, administrators, parents, guardians and other care givers- has the child’'s best interest at heart.

While we are as a school excellent in many ways, no one within our community is perfect and problems
and misunderstandings will occur. When a problem or disagreement arises, we at St. Paul Catholic
School will make every effort to contact you to clarify the situation. Parents, guardians, and family
members who experience problems or are confused with some matter regarding your child’s educational
experience are asked to show similar respect by striving first to learn the reasons behind a policy or
inquire about the teacher’s or school’s understanding or decision before judging or forming an opinion.
Those who are not satisfied with what they have learned are asked to approach the administration to
investigate the matter. In this way positive resolutions can be reached. We will only discuss issues
involving your children. Parents and guardians are asked to follow these guidelines for expressing concern
over a school matter:

1. If the problem involves routine procedures such as homework, class assignments, classroom or
playground behavior, or student — to student problems, then the parent is asked to contact the teacher
first. The best way to do this is usually through a phone call to the school where a message will be given
to the teacher to return your call. For a variety of reasons, parents should not attempt to bring up a difficult
or serious matter in front of other students while the teacher is on duty during the regular school day.

2. If the problem is more serious, the parent or guardian should inform the principal in writing or with
a phone call. Only signed notes or callers who identify themselves will be taken seriously. Due to school
responsibilities, the Principal may not be available immediately; therefore, patience in setting appointments
or in expecting a return phone call is requested. Since concern for your child is uppermost in all our
minds, we simply ask that you understand that many children and other parents may be requiring our
immediate attention at that time.

3. All Staff members of St. Paul Catholic School promise prompt attention to problems, privacy in
discussing matters, professional courtesy and respect when problems are presented, and a sincere effort
to resolve problems in a Christian manner. That is, we promise to approach problems and
misunderstandings in a manner that expresses genuine concern for the welfare of your child spiritually,
psychologically, academically, and physically, and his or her fellow students.

4. With this in mind, parents and guardians are expected to show the same concern and respect for the
staff of St. Paul Catholic School, as well as other children and families of our community. We will not
tolerate assaults or harassment of a staff member, students or parents. Nor will we tolerate intimidating or
verbally abusing any member of the community-in person or in writing.

5. Commission of any of the above acts on the part of a staff member will lead to appropriate
disciplinary actions. Likewise, misconduct on the part of a parent, guardian or family member may lead to
a warning or one of the following actions:

a.) limiting or refusing permission to enter or use school grounds or facilities:

b.) asking that someone other than the person exhibiting poor behavior represent the child’s interest on
school matters;

c.) refusing to allow the child to re-register, and in extreme cases, initiating procedures to ask the family to
withdraw the child from school.

** Taken largely from St. John Chrysostom School Handbook (Bronx)
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TECHNOLOGY COMMITTEE

The Technology Committee consists of teachers, parents, and other individuals appointed by the principal
to act in an advisory capacity to the principal in technology-related matters in the school. Parents who are
interested in volunteering to serve on this committee should contact the principal directly.

TESTING

St. Paul Catholic School children participate in the lowa Test of Basic Skills (ITBS) testing program arranged
by the Diocese of Pensacola-Tallahassee. This provides for achievement testing for Grades 2-8. The ITBS
provides performance testing for Grades 3, 5 and 7. Ability testing is provided in Grades 3 and 7. Kindergarten
and Grade 1 do not participate in standardized testing. Students in the 3", 5" and 7" grades will take a Writing
Assessment Test in the spring. See calendar for testing dates.

Results of the tests are used not only to help get an overall picture of individual student achievement, but also

to help the school assess curriculum needs. Individual student results are sent home with an explanation of the
scoring.

TESTING SERVICES

As a result of Public Law 94-142, private schools are entitled to testing services provided by Escambia
County. Students with learning difficulties, as well as those who are gifted, are eligible for testing. Referral
for testing must come from the teacher, principal, and the school psychologist, with the consent of the
parents. Testing and services are available for speech therapy.

TUITION

A yearly tuition rate is determined by the pastor and principal with input from the School Advisory Council on
the proposed budget. Tuition rates will be announced in time for pre-registration. Each family will receive a
Tuition Payment Book. Tuition is to be paid using one of the four methods identified here:

Plan One: Annual - One tuition payment due June 10.

Plan Two: Semi-annual - Two tuition payments due June 10 and January 10

Plan Three: Quarterly - Four tuition payments due June 10, September 10, December 10, and
March 10

Plan Four: Monthly - Ten tuition payments by the 10" of the months June through March.

Plan Five: Pre- Authorized Payments may be drawn on your bank account. Mastercard and Visa

Payments may be made in our Finance Office. *
*A service fee will apply to credit card transactions

The first payment is due in June. All payments are to be mailed or delivered to the school office before the
tenth of each month. Timely payments enable the school to continue to provide the best Christian education
possible. Statements regarding tuition will be sent home as needed. Tuition should be paid in full by March 10.

If there are any particulars to be discussed regarding tuition payment, an appointment with the principal or
business manager should be made.

Payments received after the due date will have a late fee of $10 added to the tuition balance.

In case of delinquent payment beyond 21 days, a letter will be sent to parents requesting a meeting with the
pastor and principal.

There is a $25 fee for returned checks, which must be paid in cash. If more than two checks are returned
because of non-sufficient funds, personal checks will no longer be accepted from that family.
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All families presently registered in St. Paul Catholic School must have all tuition and fees paid for the
current year before registration for the following year will be finalized.

All tuition, fees, and fines must be paid in full before final report cards are given and/or transcripts sent. All
tuition, fees, and fines must be paid in full before a student may participate in graduation ceremonies.

TUITION REFUND POLICY

Should a student leave St. Paul Catholic School in the course of the school year, tuition, excluding the
registration fee and any additional fees, is pro-rated on a quarterly basis and refunded.

The registration fee paid at the time of registration, book fees, and other miscellaneous fees are not refundable.

For students withdrawing from school at the request of the school administration at any time, a full pro-rated
refund of all remaining tuition other than the registration, book and miscellaneous fees, will be made.

»  For students voluntarily withdrawing on or before the fifth day of school, a 100% tuition refund will
be given, less the registration, book and miscellaneous fees.

<  For students voluntarily withdrawing on or before the first Friday of the second quarter of the
school year, a refund of 75% of the annual tuition of such students, less the registration, book and
miscellaneous fees, will be given.

*  For students voluntarily withdrawing on or before the first Friday of the third quarter of the school
year, a refund of 50% of the annual tuition of such students, less the registration, book and
miscellaneous fees, will be given.

«  For students voluntarily withdrawing on or before the first Friday of the fourth quarter of the school
year, a refund of 25% of the annual tuition of such students, less the registration, book and
miscellaneous fees, will be given.

For purposes of calculating the amount of refund due as a result of a student's withdrawal, the departing
student will be considered the last child of the family. For example, if a family with three children in school
withdraws one of its students, the refund will be calculated using the tuition rate for the third child of the family.

Uniform Dress Code

By choosing to attend St. Paul Catholic School, students and their parents have made a serious long-term
commitment to Catholic Education. Our school seeks to promote inclusivity and participation in a faith
community. In making this decision, parents and students accept the school uniform as an integral part of
the school community life. Though we recognize our individuality, the uniform at St. Paul School is part of
what unites us as one community.

St Paul’s uniform code is designed to reflect the seriousness of purpose for which each student
should bring to his/her studies. All students are expected to be well groomed, neat, and
presentable at all times. Clothing should be clean, properly fitting, and modest. School shirts
must be tucked in at all times. No student may alter in any way the established uniform of St. Paul
Catholic School. If there is an important reason why a child cannot be in complete uniform on a
given day, the parent must submit a note explaining the reason.

Teachers and staff will aid in the responsibility for checking a student’s uniform and grooming
choices. The administration reserves the right to make discretionary decisions concerning this
code and individual cases. A written notice is sent home for uniform infractions.

The contract supplier of school uniforms is Zoghby’s Uniforms. This is the only acceptable school uniform
for St. Paul Catholic School students. A representative from Zoghby’s Uniforms visits the school each
May to measure children and accept orders for next year’s uniforms. www.zoghbyuniforms.com. Or toll
free at 1-866-342-0039. Scrip may be purchased in the school office for these uniforms.
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The contract supplier for PE uniforms is David Bowen Sporting Goods. This is the only acceptable PE
uniform for St. Paul Catholic School students. A representative from David Bowen Sporting Goods visits
the school each May to measure children and accept orders for next year's uniforms. 494-2244

Students are to wear their PE uniforms to school on the days that their class is scheduled for PE. If weather
conditions necessitate warmer clothing, students may wear the uniform sweatpants with the school logo in
place of shorts. The uniform sweatshirt or hoodlie with the school logo or PE Spartan logo may also be worn
for PE. No sweatshirts or hoodies with logos other than St. Paul may be worn.

Failure to wear the PE uniform on the required days or the official school uniform on non-PE days will be
addressed with appropriate disciplinary action and will be reflected on the Report Card.

Uniform Options for Boys:

Grades K - 8: Uniform navy blue shorts or pants worn with a dark-
colored belt and SPCS short - or long-sleeved logo polo
shirt. All around elastic waist shorts may be worn by
Kindergarteners without a belt.

PE Uniforms: Colonial blue T-shirt and uniform mesh nylon athletic
shorts or uniform navy sweatpants, both with the school
logo. Individual first or last names (no nicknames) on
the back of the T-shirt are optional.

Other: Solid white T-shirts may be worn under the school shirt.
One necklace worn inside the shirt and of a religious
nature may be worn. Earrings are not permitted. No
body piercing of any kind is permitted. Wrist or ankle
bracelets are not permitted. Boys must be clean-
shaven. No tattoos, temporary or permanent, are
permitted.

Uniform Options for Girls:
Grades K- 5: Uniform plaid A-line knee-length jumper worn with white
Blouse with Peter Pan collar.

Grades 5 - 8: Uniform plaid knee-length skirt worn with SPCS short -
or long-sleeved logo polo shirt.  White oxford shirts may
also be worn.

Grade K - 8: Uniform navy blue knee-length skort worn with SPCS
short - or long-sleeved logo polo shirt.

Uniform navy blue walking shorts or pants worn with a
dark-colored belt and SPCS short - or long-sleeved logo
polo shirt. All around elastic waist shorts may be worn
by Kindergarteners without a belt.

PE Uniforms: Colonial blue T-shirt and uniform navy nylon mesh
shorts or uniform navy sweatpants, both with the school
logo. Individual first or last names (no nicknames) on
the back of the T-shirt are optional.
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Other:

For All Students:

Shoes:

Socks:

Hair:

Outerwear:

Scout Uniform:

Undergarments must be white or beige. Eye makeup,
facial makeup, and glitter are not permitted. Nail polish
or artificial nails are not permitted. Girls may wear one
ring and/or one necklace, which must be worn inside the
shirt and be of a religious nature. Earrings are to be
simple posts only and only one per ear lobe is
permitted. (The size of the post should not exceed
pencil eraser size) No other body piercing is permitted.
Wrist or ankle bracelets are not permitted. All jewelry
must be removed during PE class. No tattoos,
temporary or permanent, are permitted.

Predominantly navy, white, gray, or black athletic shoes
MAY be worn with the school uniform and MUST be
worn with the PE uniform. Grades K - 5 are encouraged
to wear athletic shoes for safety and comfort reasons.
Other shoes that may be worn with the school uniform
are leather, solid black, dark brown, or navy closed-toe,
closed-back, low heel shoes. Sandals, Heelies, crocs,
platform shoes, skater shoes, shoes with a heel over 2
inches, high boots, or high-top basketball sneakers

MAY NOT be worn.

Socks must be white crew socks that cover a minimum
of 2 inches above the ankle. Girls may wear knee high
white or navy blue socks. Girls in the primary grades
wearing the uniform jumper may wear white tights.

Hair must be conservative and of reasonable length and
style. Hair may not be tinted or dyed. Boys’ hair must
not fall below the neckline nor touch the ears or
eyebrows. Girls’ hair accessories must be simple and
not distracting.

Navy cardigan or pullover sweater or sweatshirt with
SPCS logo may be worn by all students. A hooded and
lined jacket is also available from Zoghby’s Uniforms.
Other outerwear such as jackets, coats, sweaters or
sweatshirts without the SPCS logo may not be worn in
the school or the classroom.

May be worn on designated days. Scout clothing
should follow all school guidelines.

Student Council Uniform: May be worn on designated days. This uniform

includes the student council navy polo shirt and khaki
pants, khaki uniform shorts or khaki uniform skorts for
girls. Socks, shoes and belts apply as in the regular
uniform guidelines.
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VOLUNTEERS

Any adult (18 and over, paid or volunteer) responsible for the instruction and guidance
of children and young people:

*Fingerprinting

**Criminal Background Check

*Diocesan Abuse Prevention Workshop

*Safe Environment Teaching Prevention

*Read Diocesan Code of Conduct for Church Personnel and Volunteers and sign the required form.
*Read policy and Procedural Guidelines Relating to Sexual Abuse by Church Personnel and Volunteers
and sign the required form.

Drivers must be 21 years of age or older.

** Have completed an Annual Volunteer Driver information Sheet. Have a valid Driver’s license in good
standing with the State of Florida. Have $100,000/$300,000 insurance liability on the car they re driving.
Not have a medical condition nor be taking any medication that would impair their ability to operate a
motor vehicle.

** These items carry a fee to be paid to the diocesan office located at 11 North “B” Street in Pensacola.

WEAPONS

Students are prohibited from bringing weapons or look-alikes to school and school-sponsored activities, or
having weapons in school or at school-sponsored activities, on the school premises, or in the immediate
vicinity of the school.

State law requires the reporting of possession of a "dangerous weapon" to the local law enforcement agency.
"Dangerous weapon" includes a firearm, dagger, dirk, stiletto, and any knife with a blade over 3 inches long,
pocket-knife opened by mechanical device, iron bar, or brass knuckles.

Definitions

= A weapon is any object which can be used to threaten or injure another. It includes but is not
limited to “dangerous weapon” as defined by the State law.

= School premises include the school building and the adjacent grounds, including but not limited
to parking lot, playground, parish office and rectory grounds.

= Immediate vicinity of the school means a one-block radius of the school.

Any student discovered to be, or suspected of, carrying, possessing, concealing, or transferring a weapon on
school premises or in the immediate vicinity of the school shall be immediately excluded from classes pending
investigation.

A search can be conducted to verify the suspicion or clarify the discovery. It may include without prior warning
an inspection and search of a student's person, pockets (the student empties his/her own pockets), book bags,
purse, lunch bag, automobile, etc. Questioning of the same purpose may include questioning by the principal, a
member of the administrative team, a school teacher, the pastor, or a person acting in the place of any of these.
When a body search is conducted, it shall be in the principal's or pastor's office or other appropriate place. A
person of the same sex will conduct the search of the student.

If a student refuses to cooperate or interferes with a search of a person or possessions or premises, s/he will be
warned that refusal to cooperate without legitimate reason will result in disciplinary action, up to and including
expulsion from school.

Depending on the nature of the weapon, the local police department shall be notified immediately. If possible, a

student will be detained whenever the school has reason to suspect a student may have a weapon or when
a weapon is present on school premises.
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Any student found to be in violation of the school's weapons’ policy is subject to disciplinary action up to and
including expulsion.

The principal may exercise the option to both keep non-school persons out of the school and/or retain students
in the school until police have completed their investigation.

Any student determined to have brought a firearm to school will be expelled for a period of not less than one
year. The term "firearm" means:

= any weapon including a starter gun which will or is designed to or may readily be converted to expel
a projectile by the action of an explosive;

= the frame or receiver of any such weapons;

= any firearm muffler or firearm silencer; or

= any destructive device.

WEB PAGE

htip.//stpaulcatholicschool.net Every day we look for ways to cut costs and be environment friendly.
Please consult our web site for all up to date information. Our site includes Middle school homework and
tutoring pages. Links to powerschool and parent notes. Forms for volunteers in the classroom and drivers.
Calendar information and many other forms that are needed are available. Please note that
communication for all students will go home with the youngest child in your family.

YEARBOOK

Students learn the basics of yearbook production and help capture the excitement and activities that make a
school year unique. Members of the Yearbook Staff will have first-hand experience in writing, layout, computer
typesetting, and graphics. Speakers and various hands-on activities will enhance student skills. This activity is
open to Middle School students. Our Yearbook is distributed the last week of school.
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Morning Drop Off Procedures

Drop-off: 7:30 — 7:50 a.m.

Tardy at 7:50 a.m.

Cafetorium

Cafetorium

- —

School
Office

Students
Enter

f

»
.

Vehicle Exit

/ 4

—

— CO nway Drlve Vehicle Enter

North South

Morning Arrival Grades K-8: Enter the circular driveway in front of the Cafetorium from the south on
Conway Drive. Pull your vehicle all the way to the end of the circular drive. Please do not get out of your
vehicle; this will congest the driveway. If you need to exit your vehicle for any reason (open the trunk, etc)
please park in the Cafetoruim parking lot to do so. Safety patrol will assist in unloading children. Children
may enter the school building no earlier than 7:30 a.m., as there will be no adult supervision/safety patrol
services provided before that time. Please time your arrival at school so that your child will have enough
time to unpack and settle down before the morning prayers/announcements which begin promptly at 7:50 39
a.m. Children arriving after the 7:50 bell will be recorded as Tardy.
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Afternoon and Rainy Day Pick Up Instructions
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Fonter Conanny Drive from Youlis Kpad, Enter the parking fot from the middle drive and pull up to
the drive against the school. Chtldren will be directed to their cars up 1o e dumpsters. Pull your

car u,. closely to the car in front of you. Praceen. .o exit on Conzviyy Drive as sSRowm,
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ACKNOWLEDGEMENT FORM FOR THE
ST. PAUL CATHOLIC SCHOOL HANDBOOK

Child’s Name Student Signature
Child’s Name Student Signature
Child’s Name Student Signature
Child’s Name Student Signature

Parent Signature**

Parent Signature**

Date

** Your signature on this form indicates to the principal and faculty of your
understanding of all policies and procedures of St Paul Catholic School.

Please sign and return this form to the front office by Friday August 28",
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